
UPPER SCHOOL 
ACCEPTABLE USE POLICY (AUP) 

 
Taipei American School is an innovative 21st century learning community.  The school's values—Honesty, 
Respect, Responsibility, Kindness and Courage—are integral in fostering good digital citizenship.  At TAS, we 
provide technology, including hardware, network access, and support, for academic purposes. 
 
All use of technology is subject to review and supervision by school administration, faculty, and staff. 
The TAS Acceptable Use Policy is not an exhaustive list of prescribed behaviors; it illustrates, rather, 
the appropriate guidelines for technology use. 
 
Honesty 

 Honesty is demonstrated by recognizing and citing the intellectual property rights of others.  

 Honesty is demonstrated by using legal and properly licensed software.  
 
Respect 

 Respect is demonstrated by observing the rights, privacy and property of others. 
o We respect the right of others by refraining from harassment, intimidation, or accessing 

inappropriate materials. 
o We respect the privacy of others by asking permission before recording anyone, forwarding their 

emails, or accessing their accounts. 
o We respect the property of others by refraining from accessing, altering or damaging their 

computer.  
 
Responsibility 

 Responsibility is demonstrated by ensuring that the school's electronic resources can be optimized for 
educational use. 

o We accept limitations and restrictions on any non-academic use of technology  

 Responsibility is demonstrated by ensuring all content accessed is educationally appropriate. 

 Responsibility is demonstrated by understanding the network safety, security, and privacy issues 
related to technology use. 

o We ensure that all storage is virus-free.  
o We ensure the security of all passwords and personal information.  
o We ensure that student-published material is approved and that it reflects the values and 

mission of TAS.  

 Responsibility is demonstrated by recognizing the limitations to personal privacy and safety afforded by 
electronic services. 

 
 Kindness 

 Kindness is demonstrated by ensuring that all communication is thoughtful, respectful, and appropriate 
in reflecting the values and mission of the TAS community.  

 
Courage 

 Courage is demonstrated by seeking needed assistance with the use of technology before any 
issues possibly escalate.  If a technological device has malfunctioned, it is the student's responsibility 
to approach and report the issue or case to the appropriate faculty and/or staff member.   

 Courage is demonstrated by having the ability to tell the truth if one was at fault due to 
technologically related cases. 

 
Acceptable Use Policy Guidelines 
I understand and accept the following guidelines: 
 

1. Technology is to be used primarily for educational purposes, and that it is a privilege, not a right, to use 
the provided technology resources at school. 
 



2. Using technology for purposes that are not in keeping with the values and behavioral expectations of 
the TAS community is not permissible.  This includes (and is not limited to) the playing of games that 
involve violent or offensive themes. 
 

3. Using any information that violates the privacy of others, jeopardizes the health and safety of others, is 
obscene or libelous, causes disruption of school activities, violates any school policy or rule, or 
plagiarizes the work of others is strictly forbidden. 
 

4. Viewing any content that is profane, obscene, or otherwise inappropriate is strictly forbidden. 
 

5. Sending harassing, bullying or offensive information or accessing, printing, displaying or distributing 
material that is pornographic, profane, or discriminatory is strictly forbidden.  These expectations for 
appropriate content also apply to desktop wallpapers, screensavers, ornamental stickers, and any other 
paraphernalia applied to the laptops or computers. 
 

6. Using storage devices, such as memory sticks, which may have a virus or carry malicious scripts, is 
strictly forbidden. 
 

7. Degrading the performance of the network by playing or downloading media files and streaming of 
media that is not for educational purposes is not permissible. 
 

8. All software installed on computers operating at school or on the school’s network must be legal, 
properly licensed, and installed through the TAS Helpdesk technicians. 
 

9. Accessing or sharing the personal information of others without their consent is forbidden. 
 

10. Altering anyone’s computer without his or her express permission is strictly forbidden. 
 

11. For reasons of personal safety and confidentiality, posting or providing any personal information about 
myself or others to the internet using TAS systems, whether via social media services or otherwise, is 
not permissible. 
 

12. Forwarding or re-posting email or other online content written by another member of the TAS 
community without the user’s consent is strictly forbidden. 
 

13. Sharing my username and/or password with anyone or using anyone else’s username and password is 
prohibited, unless approved by the administration. 
 

14. Accessing anyone else’s account, tampering with, harming or destroying their files, or making any 
changes to their computer’s settings that would cause damage or delay in the machine’s performance 
is strictly forbidden. 
 

15. Storing non-academic files, such as personal photos and music files, on school’s file servers is not 
permissible. 
 

16. Recognizing copyright laws and honoring the intellectual property of others is a school expectation and 
must be respected; violations thereof are not permissible. Respecting legal restrictions regarding 
plagiarism and properly citing information sources are ways of complying. 
 

17. All student-produced school affiliated Web pages are subject to approval and ongoing review by 
responsible teachers and/or administrators, and all materials should reflect the mission and character of 
TAS. 
 

18. The school administration has the right to access any of my files and folders at any time. 
Administrators, faculty, and staff have the right to monitor computer activity in any and all areas of the 
school, and they may establish additional restrictions on the use of technology in specific areas for 



which they are responsible. 
 

19. Failure to adhere to the Digital Citizenship Agreement may result in restriction or complete loss of 
access to any and all forms of technology and that other disciplinary measures deemed appropriate by 
the school administration may be taken. 

  
Specific Student Laptop Understandings and Responsibilities 
 

1. I must bring my laptop to school each day in working order with the battery fully charged. 
 

2. I understand that I should back up my files regularly at least on a weekly basis. 
 

3. I am expected to conserve and protect resources by deleting emails and files on a regular basis and by 
printing only when necessary and after previewing whenever possible. 
 

4. I will have the sound on my laptop muted to avoid any disruptions during class or at school. 
 

5. I must assure that all the educational software installed on my laptop is operational, or  
report the software problem to the IT Helpdesk as soon as possible. 
 

6. I will take my laptop to the IT Helpdesk if it is not working properly or if it needs repair. 
 

7. I will keep my laptop in a safe place, such as my school locker, when I am not using it or I will ask an 
adult if there is a safe place to store it until I can retrieve it.  I will never take my computer into the 
P.E. locker room without ensuring that it is properly stored in a locked locker. This includes after 
school activities as well as during the school day. 
 

8. I will not use the server to backup personal files such as music files or pictures. 

  
Student Use of Technology 
TAS is concerned that students may make available on the internet personal information about themselves that 
could be used by others to take advantage of or otherwise harm the student, or which may later reflect poorly 
on the student.  Such sharing often occurs using social media services such as Facebook or Twitter, but it may 
also occur by other means.  For that reason, TAS forbids students from sharing over the internet personal 
information about themselves or others using the school’s systems.  At the same time, TAS strongly 
recommends that students exercise great care and judgment in posting any such information to social media 
services using non-school systems in order to protect personal safety and confidentiality.  Further, students 
and parents should remember that certain sharing of information or comments about other students may 
violate TAS’ hazing, harassment, sexual harassment and/or bullying policies, whether or not it is done using 
TAS systems. 
  
  
 


